MelCat Catalog Profile Worksheet ~ Follett instructions
Section 4

To get a copy of the field values and codes, go to Reports and click on “Code table list” 
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 Select “Print to File” and save to desktop. Then attach that file to your email, or view in Word and then copy and paste it onto the worksheet at the end.

To edit/add codes, go to System set up
the heading “Set up” and select “Cataloging”
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   From here you can add or edit your codes to reflect how you need to use the codes for your collection.
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